Name: Harshat Shah


Current Role: Junior Accounts Executive
Specialized Skills:  Tally ERP9,ERP Farvision, MS Excel, MS Word, 
Current Location: India
Total years of experience: 2Year
Email: harshatshah@hotmail.com
Phone: +91 9672331324 , 7709791941
Experience Summary:

· Work As Junior Accounts Executive In Neepa Real Estate Pvt Ltd In ERP Farvision, Ms Excel, Ms Word, 
· Preparing Vendor Outstanding Details as per Requirements.
· Knowledge of GST Invoice Checking & Sending  them for further Approvals.
· Knowledge of making PO & GRN in Accounting software.
· Bill booking entries of various Dept. & Send for further Approval.
· Booking of Expenses & Income  in the Tally / ERP Farvision
· Knowledge of GST & TDS.
· Knowledge of Prepaid Expenses to be expense out respective expense.

· Payment of vendor as per requirements.

· Preparing RTGS/NEFT letters & cheques.

· Scrutinizing Vendors and General Ledger in  Tally / ERP Farvision.

· Preparing MIS Report as and when  required by management.
Career Profile: 
	Name of the organization
	Role
	From - To

	APS Packing Pvt Ltd
	Accountant
	April 2015 - February 2016

	Darnax Pharma Pvt Ltd
	Export Executive
	May 2016 – June 2018

	Neepa Real Estate Pvt Ltd
	Junior Accountant
	January 2019


Educational Qualifications: 

	Year
	Exam
	College/Institution
	Board/University
	Percentage %

	2017
	B.COM
	S.M.C.C. Govt. College , Abu Road
	MLSU , Udaipur
	55.42

	2014
	H.S.E.
	Railway Sen. Sec. School , Abu Road
	Rajasthan Of Secondary Education
	61.00

	2012
	S.S.E.
	Adarsh Vidhya Mandir , Abu Road
	Rajasthan Of Secondary Education
	63.50


Professional Experience:

	Organization
	APS Packing Pvt Ltd & Darnax Pharma Pvt Ltd & Neepa Real Estate Pvt Ltd

	Period

	April 2015 - February 2016 & May 2016 – June 2018 & January 2019

	Position/Role

	Accountant  & Export Executive

	Responsibilities
	· Preparing Vendor Outstanding Details as per Requirements.
· Knowledge of GST Invoice Checking & Sending  them for further Approvals.
· Knowledge of making PO & GRN in Accounting software.
· Bill booking entries of various Dept. & Send for further Approval.
· Booking of Expenses & Income  in the Tally / ERP Farvision
· Prepared Bank Reconciliations.

· Knowledge of GST & TDS.
· Knowledge of Prepaid Expenses to be expense out respective expense.
·  Payment of vendor as per requirements.
· Preparing RTGS/NEFT letters & cheques.
· Preparing MIS Report as and when  required by management.


	Project Location
	Mumbai, India


PERSONAL DETAILS
	Date of  birth
	19th September 1996

	Sex
	Male

	Nationality
	Indian

	Marital Status
	Single

	Designation
	Junior Accounts Executive

	Location
	Mumbai

	Contact Number
	9672331324 , 7709791941

	Email Address
	harshatshah@hotmail.com


PASSPORT DETAILS
	Passport Number
	NIL

	Place of Issue
	NIL

	Issued on
	NIL


