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Career Objective

To obtain a challenging and responsible position with a reputed organisation, where I can utilise my talent and knowledge to the utmost for setting and achieving the desired goals.

Professional Qualification

· Passed Chartered Accountancy (CA) Course Entrance Exam (CPT)  conducted by The Institute of  Chartered Accountants of India in June 2009.
· Passed Pcc Nov. 2012.

· Passed MBA (Finance) through correspondence with above 65 % in July 2011.

· Passed M.com with 63.5 % from Sikkim university in 2013. 

Educational Qualifications

· B.Com (H) from Mumbai University with IInd grade in 2006. 

· Passed XIIth from Maharashtra State Board with IInd grade in 2002.  

· Passed Xth from Maharashtra State Board with IInd grade in 2000.

Technical Qualifications

· Package Known:-Ms-Word, Ms-Excel, Ms-PowerPoint, MS Paint .

· Accounting Package:-Tally 6.3 & 7.2 & ERP9.

· 250 Hrs. Information Technology Training from The Institute Of Chartered Accountants Of India, Delhi.

· Taxation Package :- Spectrum, Payroll, taxbase

 Profile & Work Experience


Worked for almost 3.5 years under different CA firms.

	Name of the firm
	Designation
	Duration of service
	Reason of leaving

	Peeyush Aggarwal & Co. (Delhi)
	Article Assistant
	2009-2012
	Training over

	Peeyush Aggarwal & Co. (Delhi)
	Account Executive
	2012-2013
	Got married

	NMAH & Associates
	Audit Executive
	Jan-2014 to july-2014
	Better job opportunities



Major work Assignments: -

· Internal audit of MNC’s in Delhi

· Bank Branch Audit of Punjab National Bank in Delhi

· Also done audit work in MOIA( The Ministry of Overseas Indian Affairs) in delhi.

· Accounting & audit work of an Architect firm in Delhi.

· Currently done concurrent audit of Kotak mahindra bank in mumbai.

· Done accounting & Finalization of Accounts of Companies & individuals.

Job Responsibilities include: -

· Preparing Salary, Income tax, TDS and Service Tax returns of individuals, firms and companies. 

· Accounts Finalisation Work, including of Companies.

· Ensuring adherence to the accounting standards, policies, principles and procedures and various corporate and taxation laws in the transactions entered into by the organization.

· Drafting final internal audit reports and discusses the final points with the Client.

Co-Curricular Activities

· Attended a Seminar on Bank Branch Audit organised by Institute of Chartered Accountants of India, Delhi.

· Won National Level prizes in Painting and State Level prizes in Hindi Language Examination. Also passed scholarship Examination of Pune in Seventh Standard.

· Won many Inter College Debate, Speech, Drama, and Cricket Competitions.

· Was also Elected as Secretary of Students Commerce Faculty in Graduation. And also Elected as School Captain during School days.

Personal Details

Father’s Name

:           Syed NazreImam Naqvi

Date of Birth


:
2nd July 1988

Sex



:
Female

Marital Status


: 
Married

Nationality


:
Indian

Religion


:
Islam

Language Known

:
Hindi and English


Hobbies
            
:           Reading books, appreciating music and painting.
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